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Paragraph |§x  ǯc g R] §ww _nÔ wbp ɘ 
l§s ǯc g s§x Y§] Qs§|x  ]w  v §sp , ĴŖŎŇ Paragraph-¡x^§l q w§xS Rq¡p ǯv ǯ] p 
SO¡xy Qk£§ăn s  wbp  ¡x̂§l q w§spÑɘ  
 
ǯv] p ¡sz¯ ¡p§¯S Y]¡g Paragraph ǯx^  v ¯ɘ l§s l w ]§¯]¡g ylǱ R§cɘ Rw YS 
ylǱè§x S Paragraph Yw ǰs¡yƹÔ ¡poǱ ¡wl ]§w ǯnɘ̄ 
 
Paragraph Yup Y] à£Ŋ wbp  v w u§oÔ Y]¡g u Ķ idea s¡kǱl |̄ YsO v  ¡p§dw u§oÔ 
Ǖ̄O{Ǝ¤kǱɘ ǯv§|l£ Paragraph R] §w ǯsy ǯc g, ǯ{§|l£ Q§p] ¡yà mǱ¢S YS Qƥ q¡w{§w 
Y]¡g idea s  t s§] q¡wq¤kǱ [ {£{Osńt §s Uqǎ qp ]w§l q §w p ɘ  ¡]t §s Paragraph 
Ǖ̄O{Ǝ¤kǱ YsO {£Šw ]§w ǯl x  v ¯ ǯ{S ǯ]¬yxè§x  d p w R§_ Paragraph Yw Ð_hp 
¡spÔ {ÎÎ {ƒ§ţ t §x  o wk  m ]  b Sɘ 
 
Paragraph-Yw R] w ¡h] ]lg£]£ |§s s  Y§l ǯu g ]l¡g s ]Ô s  word m ]§s l  ¡p§¯ 
ǯ] p ow -s No  ¡p¯u ǯpSɘ l§s Yg£]£ sx  v ¯ ǯv, Y]¡g idea (t s) ǯ] q¡wq¤kǱ ƚ§q Ų] y 
]w§l vlè§x  s §]Ôw Ų§¯ dp, Y]¡g  RnyǱ Paragraph Y l w ǯb§¯ ]u s ]Ô m ]  U¡bl 
p̄ɘ R] w v S ǯ| ], Y]¡g t x  Paragraph Yw ǯ_ g  Íyw¢wÎ-g §] ¡lp t §_ t _ ]w  
v ¯ :Beginning, Bodz YsO End. 
 
Paragraph Yw Ųmu sentence¡gS u¤xlP l w {¤bp  ¡p§nǱy ]§wɘ YS QOy¡gw ¡]c£ èk 
m ]  b S, ǯvup- 
(]) l  |§s QlÔŚ interesting, Ųmu s ]Ô¡g q§­S ǯvp q h] R]¥ƹ |̄ɘ 
( )̂ Ųmu sentence¡g s uq §yw margin ǯm§] Y]g£ {§w Y§{ ƫƙ ]w§l |§sɘ Y§] s§x 
indent ]wkɘ 
 
Topic Sentence 
Y]¡g  Paragraph Yw Ųo p idea¡g ǯv s §]Ôw ō w  Ų] ¡yl |̄ l  topic sentenceɘ Y¡g 
{ o wkl ǯ] p  Paragraph Yw Ųm§u ǯx^  |̄ɘ Rs w topic sentence¡g§]  Paragraph 
Yw ǯy§z[ ǯx^  v ¯ɘ Yup ¡] ǯ] p  Paragraph Y R§n¬ ǯ] p topic sentence p -[ 
m ]§l q §w, {uð  Paragraph ¡g§l l w t sg£]£ ŲăŦ w§¯ ǯv§l q §wɘ 
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ǯ] p Y]¡g title s  ¡y§w p u ǯn¯  |§x ǯ{S title¡g {ƒ§ţ ¡]t §s t s§l |§s, ǯ] p ǯ] p 
¡sz¯è§x  ¡x^§l |§s -l  R§x bp  ]w  v ]ɘ ¡] ¡x^s l  b¤­ Ś p  ]§w ¡]t §s ¡x^s l  
ǯd§p ǯ] p rx |§s p ɘ 
 
Idea Development 
u§p ]w ǯl u §] Y]¡g ¡sz¯ ǯn¯  |§x  : How to Arrange a Picnicɘ Y ¡p§¯ l£¡u Í¡]Î 
¡x^§s Ųm§uS l  ǯl u §]  t s§l |§s, {u{Ô g  Y^ §pS ƫƙ |̄ɘ Í¡] ¡x^sÎ- YS t sp S 
¡yà mǱ¢§nw§] t ¡s§¯ ǯl §xɘ ]l ]¢-S ǯl  ǯx^  v ¯- Y^ §p ǯ] p ¡d¡p{è§x  ¡x^§x t x 
|§s- YS Ų§Ưw Uıw ¡p§dw ] §c ¡n§l ¡_§¯ ¡|u¡yu ǯ^§¯ v ¯ɘ Y ] w§k d p  nw] w ǯ] p 
Y]¡g idea-ǯ] ǯ] p ǯ]¬yx Qsxƒp ]§w develop s  ¡s]¡yl ]§w ǯl x  v ɘ̄ 
 
ǯv ǯ] p Í¡sz¯Î | §l ǯq§¯ Ųm§u ǯl u §] ¡sz¯¡g§] Y]¡g ^{­  ] _§d ¡x^§l |§sɘ Ys w 
¡p§bw ŲƯè§x  Z ] _§d Rx n  Rx n  t §s ǯx^ : 
Who? What? When? Where? How? Why? (ǯ]? ¡]? ]̂ p? ǯ] m ¯? ¡]t §s? ǯ]p?) 
YS ŲƯè§x  |x ǯl u w idea development Yw Ų m¡u] b ¡sɘ ǯv ǯ] p ¡sz¯ {ƒ§ţ qvǱ Ŭ 
lmÔ ǯsw ]w§l |§x YS ŲƯè§x w Uıw d p S v§mƹɘ ŲƯè§x §] u£̂ǎ ]§w p [ɘ 
q Nb¡g Ų§Ưw Ųmu Qàw |x W YsO Y]¡gw Ųmu Qàw |x H. 
 
Ys w ǯl u w title s  ¡y§w p u¡gw { §m {ý¡l ǯw§^ Y]¡g ]§w ŲƯ l §l R§w q ]w YsO 
ǯv {s Uıw l£¡u ¡n§l q w l  {O§à§q ^{­  ] _d¡g§l title Yw u oÔ§u ¡x§^ ǯrxɘ YS 
Un |w§k Ru §nw title ¡cx How to Arrange a Picnicɘ Yw Uqw UØ c¯¡g ŲƯ R§w q 
]§w ǯv {s Uıw q [¯  v ¯ l  Yt §s ǯx^  v ¯: 
Who?- a committee, its members, who will do what?- 
What?- a managerial function, a systematic (qń¡l_l) series of action. 
When?- to decide the time, when to start, how long to enjoy? 
Where?- deciding the spot (ǎ p), from where to start? 
How?- how to reach (ǯq¬c p) the spot, how to gather necessary things. 
Why?- ..............? Think 
Uq§ww lmÔè§x §] vm vm t z ¯ Ų] y ]w§l q w§xS l  Y]¡g  Paragraph Y q¡wkl 
|§sɘYs w ǯn^  v ] ǯ] p ǯ]¬y§x YS lmÔè§x §] vm vmt §s { ¡d§¯ Y]¡g 
buÕ] w  Paragraph ǯx^  v ɘ̄ 
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Techniques of Effective Writing  
{O_¥|¢l lmÔ§] ¡]t §s ǯx^ w ǯ]¬y§xw u oÔ§u Y]¡g buÕ] w  Paragraph Y q¡wkl ]w  
v ¯ l  QsyÔS d p  nw] wɘ ¡p§b  ǯ]¬yxè§x   ǯn^ §p  |§x ɘ 
(A) A good beginning 
Paragraph Yw Ųmu sentenceǯ] QsyÔS |§l |§s Ų {¡ý] [ R]zǱk¢¯ɘ ¡p§bw 
Uq ¯è§x w ǯv ǯ] p Y]¡g Qsxƒp ]§w YS beginning sentence-ǯ] R]zǱk¢¯ ]§w ǯl x  
v ɘ̄ 
Topic sentence sÔs| w ]§w ǯ_ g  paragraph Yw u¤x ]m g S Ųmu s §]Ô sx  ǯv§l 
q §wɘ ¡sz¯sǋ v¡n |̄ ]l]è§x  `gp w l ¡x] , l |§x  Ųmu s ]Ô¡g Yt §s ƫƙ ]w  v ¯ 
:- There are five steps (o q) in arranging a picnic. 
- In order to arrange a picnic one has to do five things 
Ywqw o qè§x w skǱp  ¡n§l |§sɘ 
¡sz¯sǋ  v¡n Yup |̄ ǯv l  ]§¯]¡g `gp w {u¡ƹ ¡]ś ]̄ ¡g `gp  l  ǐƹ ]§w sx  v §ăp  
l |§x, ¡p§bw ] ¯n ¯ Ųmu s ]Ô¡g YsO qwslǱ¢ s §]Ôw ¡]c£ QOy ǯx^  v ¯ : 
- There are a number of (]§¯]¡g) causes of the population problem. Of them 
the following five causes. 
- Beginning sentence Yw q§w R§{ developers. YS QO§yw s ]Ôè§x S paragraph 
¡gw u¤x idea ǯ] ¡s]¡yl ]§w ǯl §xɘ 
 
(B) Developers 
Paragraph Yw topic sentence s  u¤x idea ō w S developer ¡|§{§s s ]Ô _hp ]w w 
dpÔ ǯ] Ȉ ]m è§x  QŚt£ǱØ ]w§l |§s l  ¡poǱ ¡wl |§sɘ 
Y]¡g developer Yw { §m Qqw developer Yw buÕ] w v£¡Ø{ýl YsO ǯs o_uÔ { uĖ{Ô 
m ]§l |§sɘ 
 
(C) The Terminator 
Paragraph Yw ǯyz sentence¡g |§x  terminatorɘ ¡s¡tŦt §s Y¡g _hp ]w  v ¯ : 
Topic sentence Yw c ¯  Qsxƒ§p-           
A rainy day- Í...Î ȯȽȺɇȺȻɄɇȺ, ȻɇɄɂ ȶ ɅȺɇɈɄɃȶɁ ɅɄȾɃɉ ɄȻ ɋȾȺɌ, Ⱦɉ ȸȶn be said that 
a rainy day is more interesting than boring. 
Population of Bangladesh- Í...Î ȮɄ, ȷɄɉȽ ɉȽȺ ɅɊȷɁȾȸ ȶɃȹ ɉȽȺ ȼɄɋȺɇɃɂȺɃɉ ɈȽɄɊɁȹ 
be up and doing to solve this fatal problem. 

 
 
 
 
 
 
 
 
ȁǽ Ǒ 
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o}{pXzª qz {sY¢g w¢n 

)Ô ÇÏÅÓ ×ÉÔÈÏÕÔ ÓÁÙÉÎÇ ÔÈÁÔ ȣȣȢ( Yg  sx w Q§qà  w §^ p  ǯv, .......)  

Qms , 

4ÈÅÒÅ ÉÓ ÎÏ ÒÏÏÍ ÆÏÒ ÄÏÕÂÌÅ ÔÈÁÔ ȣȣȣȢȢɉ {§Š§|w ǯ] p Qs] y ǯpS ǯv,  ........) 
Qms , 

4ÈÅÒÅ ÉÓ ÎÏ ÃÏÎÔÒÏÖÅÒÓÙ ÏÖÅÒ ÔÈÅ ÆÁÃÔ ÔÈÁÔ ȣ(Y ¡sz§¯w ǯ] p ul§tn ǯpS ǯv , ......)  

Qms , 

7Å ÁÌÌ ËÎÏ× ÔÈÁÔ ȣȣȣȢ(Ruw  {s S d ¡p ǯv , . ...) Qms , 

)Ô ÉÓ ËÎÏ×Î ÔÏ ÁÌÌ ÔÈÁÔ ȣȣȣȢȢ(Y]m  {s S d §p ǯv   .. .. .. .. )  
SlÔ ¡n ǯv ǯ] p ¡sz¯ ¡n§¯ Paragraph ƫƙ ]w§l |§s ɘ 

 

nfÆkzª qz {sY¢g w¢n 

Before discussing ( Topic) the thing which has to be mentioned at first is ( ȅǸǿȓ) 

Ȁ̩ ȋǢɝ ǗȋǽȄǧǵȄ ǢǼȄǼ ԛȋǸɝ ʙǲȋǺ ȭǻ ǢǲȄʨ ǚȋ̀ǣ ǢǼȋǱ ȁȋǸ ǱȄ ȁȋǽȄ... ... . . . . . . . .) ǞǼǶǼ ȅǵǩ 

ȭǲȋǢ ǸȄȅǵȋȓ ȅǽǣȋǱ ȁȋǸ Ǒ 

 

Trlr qz {sY¢g w¢n 

The most important aspect of (topic) which has the discussion becomes incomplete 

is its / his / her / their effect upon the individual. ( ȀǸȋǧȋȓ ͼξΖԛǰɝ ϤȄǶȄǼ ǻȄ ǨȄȑȄ Ǟǘ 

ǗȋǽȄǧǵȄ ǖȀҩǰɝ ȭǲȋǢ ǻȄȓ ǱȄ ȁȋǽȄ ȭǢȄȋǵȄ ϤȅɦǼ ǚǶǼ  ǞǼ / ǱȄǼ / ǱȄȋǳǼ   ʙǹȄǸ Ǒ 

 

PlvJwz¢V qz {sY¢g w¢n 

In the conclusion it can be said that (topic)is such a concern that can be discussed 

in many ways. The importance / bad effect of (topic) cannot be expressed in words. 

( ǶȅǼȋǾȋǿ ǸǽȄ ǻȄȓ ȭǻ , ....ȅǸǿȓ... ǞǺǵ ǞǢ ϤȄǶȄǼ ǻȄȋǢ ȅǸȅǹ̏ǹȄȋǸ ǗȋǽȄǧǵȄ ǢǼȄ ǻȄȓ Ǒ ) 

 

ȅǸǕʖǕ  ʙ̈́ ǗǢȄȋǼ Paragraph / Composition  ǗȀȋǽ ֗ȅǺǢȄ, ǸǰɝǵȄ Ǡ ǚǶȀǔȁȄȋǼ ȅǢӫ ǸȄǢʅ 

ȅǽǣȋǱ ȁȋǸ Ǒ ǚǶȋǼǼ ǸȄǢʅͼȋǽȄǼ ȭǻ ȀǸ ͛Ȅȋǵ   Topic ȭǽǣȄ ǼȋȓȋǨ ȭȀ ȀǸ ͛Ȅȋǵ ʙȋ̈́ ǚȋ̀ȅǣǱ 

Paragraph / Composition  ǞǼ ǵȄǺ ȅǽǣȋǱ ȁȋǸ Ǒ ǞǨȄȑȄ ͼξΖ ԛǰɝ Ȁ֙ȁ ȭǽǣȄǼ ȭǢȐǾǽ ȅǵȋǧ ȭǳǠȓȄ 
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Ṇ[qÔ w ð r¡gw p u C  Yw ǎ §p Rqp w ] ¡úl  qÔ w ð r¡gw p u  ¡x̂£p ...  

1. Copying in the 
examination  
2. Enviornment Pollution  
3. Air pollution  
4. Terrorism in the campus  
5. Terrorism  
6. Black marketing  
6. Unadult marriage  
7. Traffic jam  
8. Load-shedding  
9. Hartal day  
10. Road accident  
11. Drug addiction  
12. Dangerous of smoking  
13. Arsenic Pollution  
14. Conspiracy  
15. Brain-drain  

16. Gambling  
17. Dacoity  
18. Anarchy  
19. Bribery  
20. Black money  
21. Child labour  
22. Deforestation  
23. Acid throwing  
24. Superstition  
25. Corruption  
26. Political chaos  
27. Women & child 
trafficking/torturing  
28. Toll -extortion  
29. Population problem  
30. Conspiracy  

 

Ṇ[qÔ w ð r¡gw p u ]  is a great and harmful (à¡l]w) problem. It is not 

only a common matter ({ o wp ¡sz¯) for our own country but also 

for the other countries too. Ṇ[qÔ w ð r¡gw p u ]  is destroying our 

social peace and happiness. Day by day (¡n§pw qw ¡np) it is going out 

of our control  (¡p¯§Ŝ§pw s ¡|§w ) which is very alarming (t¢¡l]w). 

Keeping this problem we can not imagine our peace and happy 

life. Though Ṇ[qÔ w ð r¡gw p u ]  is very tough to remove this 

problem totally from the society but w e have to try at any cost. 

7ÉÔÈÏÕÔ ÒÅÍÏÖÉÎÇ ÔÈÉÓ ÁÃÕÔÅ ÐÒÏÂÌÅÍ ÐÅÏÐÌÅ ÃÁÎȭÔ get relief (u£¡Ø 

q [¯ ). Everybody wants a good solution for this problem. Besides, 

govt. should come forward to  (Y¡_§¯ R{  ) overcome this problem. 

The law forces agencies(ĩĪŇ ŗŇťɰłĴŖŎŘ ŒĦˋŖ) should arrest them 

who are creating this kind of problem. Ṇ[qÔ w ð r¡gw p u ]  is 

possible to remove by creating public awareness({§blpl ). So we 

should be more active to get a better solution. 
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qÔ w ð §rw p u{u¤|P
1. Bravity  
2.Valu of time  
3.Honesty  
4.Discipline  
5.Perseverance 
6.Confidence  
7.Politeness  
8.Ambition  
9.Glorious mind  
10.Optimism  
11.Hopefulness  
12.Talent  
13.Selp-help  
14.Truthfulness  
15.Courtesy  
16.Friendship  
17.Labour  

18.Education  
19.Patriotism  
20.Character  
21.Good manner  
22.Popularity  
23.Dignity  
24.Love  
25.Integrity  
26.Punctuality  
27.Kindness  
28.Liberty  
29.Dutifulness  
30.Self-reliance  
31.Obedience  
31.Faithfulness  
32.Modesty  
33.Industry  

34.Co-operation  
35.Personality  
36.Intellectuality  
37.Humanity  
38.Gratitude  
39.Moral courage  
40.Contenment  
41.Common sense  
42.Charity  
43.Diligence  
44.Tolerance  
45.Self-criticism  
46.Self-reliance  
47.Civic-sence  
48.Cleanliness  

 

Ṇ[qÔ w ð r¡gw p u ]  is the most valuable (u¤xÔs p) and powerful 

element of our success in life. It enriches ({u¥¡ń / s¥¡ń ]§w) self-

confidence (Rı¡sƱ {) of our running life. If we want to reach to our 

aim we must attain(QdǱp ]w ) such quality. It is need to have for 

mental faculty. Ṇ[qÔ w ð r¡gw p u ]  can bring out reward for human 

beings (u psd ¡l). It is important to have Ṇ[qÔ w ð r¡gw p u ]  to retain 

the existance of human beings. Without Ṇ[qÔ w ð r¡gw p u ]  no one  

can achieve greatness and glory. A man can lose his 

prestigious({ƕ pdp]) life for its absence. Most of the greatest 

persons have gained success by it. Ṇ[qÔ w ð r¡gw p u ]  is a kind of 

knowledge , no training can teach that. Ṇ[qÔ w ð r¡gw p u ]  
broadens (Ų{ ¡wl ]§w) our outlook (n¥¡ƹt¡ý). Therefore we must have 

this quality at any cost. 
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1. Dish Antenna  
2. Satellite  
3. Mobile Phone  
4. Cellular Phone  
5. Internet  
6. Computer  
7. E-mail/Fax  
8. Electricity  
9. Credit Card  
10. Money Gram  
11. Aeroplane 
 
We live in the age of science and technology. With the help of 

science and technology we have invented (R¡sƷ w) many wonderful 

things. Ṇ[qÔ w ð r¡gw p u C  is one of them. It is the blessing (Ry¢sǱ n) 

of science for the world. Today we can enjoy various objectives of 

the world through Ṇ[qÔ w ð r¡gw p u ]  . It brought the 

remotest (n¤wslǱ¢) places of the world on hand. It has some 

exceptional (sÔ ¡lÝu) power. We should use this techonology 

properly. We can widen our knowledge by it in different 

fields (¡s¡tŦ ǯà§Ķ). Ṇ[qÔ w ð r¡gw p u ]  gives us a lot of 

opportunities ({£§v _ {u¤|) and it mainly influence (Ųt ¡sl ]§w) more 

on young generation (pl£p Ųdŧ). As every things has its both 

negative and positive sides so Ṇ[qÔ w ð r¡gw p u ]  has also two sides 

and we should use only positive sides which will provide us with 
useful knowledges. 
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qÔ w ð §rw p u{u¤|P
1. Writing poem  
2. Singing song  
3. Keeping a diary  
4. Catching fish  
5. Jogging  
6. Aboat race  
7. Collecting stamps  
8. Travelling  
9. Swimming  
10. Gardening  
11. Fishing  
12. Boating  

13. Reading habit  
14. Playing chess  
15. Jocking  
16. Writing letter  
17. Painting  
18. Buying things  
19. Flying kite  
20. Early rising  
21. Morning walk  
22. Amusement  
23. Buying books 

 

Ṇ[qÔ w ð r¡gw p u ]  is an interesting habit for monotonous  (Y]§`§¯) 
life. By this kind of habit we can get rid of boring life. Everyone 

must have a kind of hobby. Ṇ[qÔ w ð r¡gw p u ]  is the shadow of life 

which gives us vast amusement (Ųb£w ¡s§p np). It can be a part and 

parcel (Q¡s§ănÔ QOy) of education and entertainment. For some it is 

used as passing time. Ṇ[qÔ w ð r¡gw p u ]  causes some problems 

sometimes if we are not concern on working. Ṇ[qÔ w ð r¡gw p u ]  
refreshes us not only physically but also mentally. To sum 

up({ w{O§à§q) we must have any kind of hobby. It can be 

entertaining or educative for us. 
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qÔ w ð §rw p u{u¤|P 
1. Hazrat Muhammad (sm)  
2. Sheikh Mujib  
3. A Virtuous Man  
4. Rabindr anath Tagore  
5. Nazrul Islam  
6. Mothr Teresa  
7. Influence of a great man  
8. Your favourite player  
9. Moulana Bhashini  
10. Your favourite person/Friend  
11. Your Mother/Father/Grand mother  
12. A great Politician  
13. The teacher you like most  
14. Your ideal man  
15. My pride/friend  
 

Ṇ[qÔ w ð r¡gw p u ]  is considered (¡s§sbp  ]w ) as an idol in my life. I 

like him very much because of his wonderful activities beside his 
clear-cut and embeded(n¥®t §s ¡p¡|l) character. His embeded 

personality has impressed my heart. For this reason he is my 
favourite person. His views on society, love of humanity and duty 
to the every steps could attract one a lot. His clarity of mind, 

uprightnes s(pÔ ¯qw ¯kl ) of thought, golorious ideals, and simplicity 

of life can make one fall for him. I respect his creativity, speech 

and his responsibility. Man like Ṇ[qÔ w ð r¡gw p u ]  is very necessary 

for the state. Everyone should try to build up character, morality 
and personality like him. It is impossible to be a real person 
without having responsibili ty, morality, embeded character and 
lofty ideals. For the peace and happiness we should follow him. 
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Paragraph ǯx^ w Q¡tps ǯ]¬yx ί 

u Ķ 6 ¡g Paragraph ¡y§^ 300 Paragraph ǯx^  v v ί 

S.S.C /  H.S.C / Degree / University  t¡lǱ q¡wà {| ǯv ǯ] p Ų¡l§v ¡_l u£x] 

qw¢à ¯  Paragraph Y]¡g èƙĺq£kǱ ¡sz¯ ί Y^ §p Paragraph ǯx^ w Y]¡g Q¡tps 

ǯ]¬yx ǯn[¯  |§x  ί  

A Paragraph is a ---------of some sentence on a specific topic ¡x^§pw 

{£¡so w dpÔ«  Paragraph è§x §] 6 ¡g t §_ t _ ]w§l q ¡w ί 

 

ǯvup : (i) Problem, (ii)  Science, (iii) Person, (iv) Computer, (v) 

Place , (vi) Incident   
 

(i) Problem  ǯvup : Flood problem, Arsenic problem etc. 

(ii)  Science ǯvup : Computer, Television, Radio etc. 

(iii) Person  ǯvup : A Teacher, A Tourist Guide. A reporter etc. 

(iv) Computer  ǯvup : Midesty , Tolerance, Braves etc. 

(v) Place ǯvup : Fish Market, Village Fair, Tea-stall etc. 

(vi) Incident  ǯvup : Your Memorable Day, Street Accident etc 

(vii) Any kind of Fair  ǯvup : Book fair,Trade fair,Car fair, erc. 

(viii) Any kind of celebration ǯvup : Celebration of Eid-ul-

Fitre/Durga puja/Book fair etc.  
 

Y]S ǯƲk¢w ¡st _t£Ø Paragraph è§x  Y]S ¡p¯§u ǯx^  {Ɠs ί ǯ]sx 

u Ķ  Ṇ(qÔ w ð r¡gw p u)  ǎ§x Z ǯƲp¢w QŚtǱØ¡gw p u ¡x^§l |§sɘ  

 

 

 

 

 

 

 

 

 

http://www.facebook.com/tanbir.ebooks
http://www.facebook.com/tanbir.cox
http://www.tanbircox.blogspot.com/


Want more Updates &  

 

Paragraph ¡x^§pw 6 ¡g ¡p¯u ¡p§ƍ ǯn[¯  |§x  :- 

 

1. Discipline, 2. Value of time, 3. Education, 4. Honesty, 5. 
Partitions, 6. Dignity of labor, 7. Self -reliance, 8. Ambition, 9. 
Truthfulness, 10. Charity, 11. Obedience, 12. Perseverance, 13. 
Duty to superiors, 14. Character, 15. Punctually, 
16.Cleanliness, 17. Self- employment, 18. Culture, 19. Early 
rising, 20. Morning walk.  
 

He is very important element for our lives Ṇ(qÔ w ð r¡gw p u) in a 

society; he should Ṇ(qÔ w ð r¡gw p u) his duty to the society. If he does 

dot abide by the rules. There is no peace in has family or society. It 
is the mist valuable at the every step in our lives.  It is the way to 
success in life. The man, who abides by the great virtue, has 

achieved a great respect in his live. Without Ṇ(qÔ w ð r¡gw p u) none 

can hope to be a famous person. Of we find the noble and famous 
persons, who have brought glory to their lives, we shall discover 
that their happiness depends on (it). It is not thing but mental 
matter, but it has a great demand to prepare one life. It is preferable 
to wealth. If wealth losses,it will be found again but if (it) losses. It 
will impossible found again. One may have much wealth but he is 
hated in the absence of (it). Without this noble virtue man becomes 
unhappy and helpless. We should try to our best to abide by this 
virtue. 
 
 
 

 
Bangladesh is a very small country. There are many problems in our 
country. Some of them are big and some of them are small. Some 
of them are preventable and some of them are unpreventable. But 
problem is problem. It may be different only, such as food problem, 
Flood problem, population problem, dowry problem and so on. 

Ṇ(qÔ w ð r¡gw p u) is one of them. Ṇ(qÔ w ð r¡gw p u) is a great problem 

in our country. It is our created problem. There are various causes 
of it. Firstly, most of the people of our country are uneducated; 
secondly, we are usually backward. Thirdly, our government is also 
responsible for this vital problem. Fourthly, we are not 
economically self-sufficient. Finally, it is our political unrest which 
is responsible for this problem. But this problem is not out of 
solution. It can be solved if we try. Proper steps should be taken to 
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solve. A government or a man can not solve Ṇ(qÔ w ð r¡gw p u) by 

himself. So we should all work hard to solve this problem. It is not 
only our national problem but also a worldwide problem. We can 
easily realize about the effect of it. We hope that we will be able to 

overcome Ṇ(qÔ w ð r¡gw p u) in the days to solve. 

 
 

We live in an age of science. Modem civilization is the reflection of 
it. It is a blessing to mankind. We can see the wonders of science 
around us. Science has made our life easy and comfortable such as 
telephone, computer, internet, radio, electricity, dish-antenna etc. 
They are very useful to our live. We cannot think of our modern life 
without it. It has changed out life, society, and culture. It has both 
good sides and bad sides. If it is used to the welfare of mankind, it 
will be welcomed. But if is used to the destruction of human 
environment, it is not welcomed by the people. The invention of 

Ṇ(qÔ w ð r¡gw p u) has changed of the world. It has great impact on 

the world. It works like the magic lamp of Aladdin; Now 

Ṇ(qÔ w ð r¡gw p u) has become an essential part in our every day life. 

We can not think single moment without it. We can not t hink 
single moment without it. We can do anything position on negative 
by the help of it. But we should use it for the welfare of whole 
mankind. 
 
 

 

We have in society. We can see various types of people in it. Though 
all are not important, they are part and parcel of our society. They 
may be of different professions. Such as doctor, teacher, fisherman, 

poet singer, player etc. Ṇ(qÔ w ð r¡gw p u) is one of them. He is a 

common important person. Ṇ(qÔ w ð r¡gw p u) is an 

educated/uneducated man. His activities are very useful for us. His 
character is very well. His truthfulness and honesty is unthinkable. 

Ṇ(qÔ w ð r¡gw p u) is busy person. It the way of living Ṇ(qÔ w ð r¡gw p u) 
is very simple. He/She is a good natured person. His/Her works are 
for the welfare of society. We like him very much for his simplicity 
and his friendly behavior. Since he is a part and parcel of our 
society. It is out duty to be careful to him. We must help him as 
much as we can. We can do anything positive in our society by the 
help of a (NP). 
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This world is full of joy and beauty. Some are men made and some 
are natural. These are not significant for their precious source of 
wealth but priceless for excellence and unique characteristics. 

Ṇ(qÔ w ð r¡gw p u) is a common place. Ṇ(qÔ w ð r¡gw p u) is generally 

located in suitable place. The place is wide and open. Ṇ(qÔ w ð r¡gw 
p u) is very important and significant, both from social and 

institutional point of views. Ṇ(qÔ w ð r¡gw p u) is a source of pleasure. 

It is usually a quite/unquiet place. Where people gather, it becomes 
a place of noise and busy activities. It is the part and parcel of our 

life. Thus it is always crowed. Ṇ(qÔ w ð r¡gw p u) is well decorated. Of 

all the necessary elements Ṇ(qÔ w ð r¡gw p u) is one of the invariable 

of modern civilization. Proper steps should be taken to improve it. 

Since the dawn of civilization we can see Ṇ(qÔ w ð r¡gw p u) is 

surviving to us. Without Ṇ(qÔ w ð r¡gw p u) our society can not be 

fulfilled, in every daily life. Ṇ(qÔ w ð r¡gw p u) is essential. But 

sometimes it is full of din and bustle is not suitable for the 

environment. Ṇ(qÔ w ð r¡gw p u) should be free from it. Every thing 

should be disciplines. Without discipline Ṇ(qÔ w ð r¡gw p u) is 

becoming chaos and anarchy. Proper stapes should be taken to 

improve its condition. Ṇ(qÔ w ð r¡gw p u) has great importance in 

economic. All kinds and classics of people come here. We are 

thankful of its service of mankind. Ṇ(qÔ w ð r¡gw p u) has established 

itself firml y in our hearts. We can not ignore the blessing of (NP). 
So it is very useful to us. 
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Time and tide wait for none. It is a proverb. So time is very valuable 
for human life. It is a difficult question, what is time? Perhaps many 
of them say time is minutes, hours and day. But it is quite wrong. 
Minutes, hours and days are created by human mind. Lost wealth 
may be replaced by industry, lost knowledge by study, lost health 
by medicine and producing and nursing but lost time is gone 
forever. Human life is very short. Our life is nothing but a collection 
of some moments. Every man has a memorable day in his life. As a 
human being O have also a habit of past time. A moment can 

ÃÈÁÎÇÅ ÔÈÅ ÓÈÁÐÅ ÏÆ ÍÁÎȭÓ ÁÔÔÉÔÕÄÅ ÔÏ ÌÉÆÅȢ Ṇ(qÔ w ð r¡gw p u) can be 

better understood by a man. Ṇ(qÔ w ð r¡gw p u) is memorably ever in 

my life. It has a strong place is my heart. I cannot forget it. It gives 
me much pleasure/pain. Now our lives have been filled with thorns 
of various problems. But I still cherish/remember (NP). This 
memorable/painful event will remain ever fresh and vivid in my 
heart and memory. 

Book fair, Trade fair,  
Baishakhi fair,  
Maharram fair,  
New year day fair,  
Car fair, Computer fair,  
 Mobile fai r,  
Village fair,  
Tree fair ,   Etc
There are many kind of fairs. Such as book fair, trade fair, baishakhi 
ÆÁÉÒȟ ÍÁÈÁÒÒÁÍ ÆÁÉÒȟ ÉÎÔÅÒÎÁÔÉÏÎÁÌ ÔÒÁÄÅ ÆÁÉÒȟ ÆÌÏ×ÅÒÓ ÆÁÉÒȟ .Å× 9ÅÁÒȭÓ 
Day fair and car fair. (It*) is one of them. It is held on a fixed day of 
month every year. Traders decorate their stalls or pavilions very 
tastefully to attract the attention of the people. People enter the 
stall and ask many questions about their (Book**) commodities. 
Foreigners also attend the fair to know the quality. Sometimes 
foreign stalls are opened to advertise their products. People can buy 
any (books) commodities in cheap rate. Sometimes cultural 
functions are arranged for the people. Children-toys, sweets, and 
many other things are sold around the gates. It is a great meeting 
place of public. Generally it is opened up to 10 pm. usually people 
of all classes attend (It). I attend many fairs. Poets, businessmen, 
students, teachers and many other people come in the fair. Foreign 
goods (books) are available in most of the stalls of the (it).  
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Celebration of Eid -ul -Fitre/  
Durga puja/  
Buddha purnima/  
Christmas Day/  
Pahela Baishakh /  
 Ekushey Febryary/  
Book Fair/  
Birth Day/  
Cultural trends/  
Victory Day & So on.  
 
Celebration of (Eid-ul -fitre/Pahela Baishakh)  is really a 
wonderful moment. It opens the door of friendship. It is a very 
important day fir a (nation /community. The day is celebrated 
actress (the country/the world) with special honour. On the day 
(Eidgah/Shaheed minar/different kinds of fair) (becomes /become) 
the meeting place of people. It creates brotherhood. Celebration of 
(Eid-ul-Fitre/Durga puja/ Language Day) helps us in many ways. It 
broadens our outlooks. It also refreshes our minds. It is the way to 
break prejudice. It is the day of entertainment. It is the day of 
enjoyment and purification too. On this day, different kinds of 
programs are channels telecast various programs. Different 
newspapers also publish supplementary. Overall, such happy 
occasions remove the separation among the people of various 
religions, culture and casts. Above all, it is the way of removing 
narrowness and enhancing the broadness of mind. 
 

 
Honesty,  
Truthfulness,  
Education,  
Ambition,  
Character,  
Behavior,  
Modesty,  
Patriotism   etc 
To make life useful and successful every man should have some 

extra-ordinary qualities. Ṇ(qÔ w ð r¡gw p u) is one of them. It is a 

quality that makes our life valuable and powerful. A person having 
such quality leads a happy and powerful. A person having such 
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quality leads a happy and an orderly life. He/she seldom faces 
unacceptable obstacle in life. He/she is sure to prosper in life. 

Ṇ(qÔ w ð r¡gw p u) signifies moral sensibility. It flashes our human 

power and reflects our mind. Thus it enlightens our mental faculty 
by changing the mode of leading life in accordance with rules. 

Ṇ(qÔ w ð r¡gw p u) is a kind of virtue. It has to be acquired through 

habit and diligence. But for it fame, progress or success is 
impossible. In short we can say that we have to follow those who 
have gained their success by dint of (NP). 
 
 

 
 

Terrorism /  
Smoking /  
Environment pollution /  
Hurtle/  
Drug addiction /  
Dowry system /  
Illiteracy /  
Child laver /  
Copying in the examination,      etc  

 

Ṇ(qÔ w ð r¡gw p u) is a very harmful element for our lives. As man lives 

in a society, he should maintain some social rules; otherwise there 

may be some bad effects in the society. Ṇ(qÔ w ð r¡gw p u) makes not 

only harm a single person but also harmful to all over our country. 
The man, who wants to lead his life happily, should avoid (NP). 
Having such kind of worse character now can be possible to be a 
famous person. If we find the noble and famous persons who 
prosper in life. We shall discover that none then in (NP). It is the 
cause of suffering for the society. There is hardly any person who 

has never seen heard Ṇ(qÔ w ð r¡gw p u) in our Bangladesh. It is too 

harmful matter Ṇ(qÔ w ð r¡gw p u) holds high position, Though, 

Government may have very much concerned about it. We should 
ÔÁËÅ ÐÒÏÐÅÒ ÓÔÅÐȣȢȢ 
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Bangladesh has already fixed her ÔÁÒÇÅÔ ÏÆ ÁÃÈÉÅÖÉÎÇ Ȱ$ÉÇÉÔÁÌ 
"ÁÎÇÌÁÄÅÓÈȱ ×ÉÔÈ ÔÈÁÔ ÐÁÒÔÉÃÕÌÁÒ ÔÉÍÅȢ )Ô ÉÓ Á ÔÉÍÅ ÏÆ ÅØÐÅÃÔÉÎÇ ÏÆ 
the nation to see their country in a proper position among other hi 
tech countries in the world. With a view to implement of Digital 
Bangladesh the first and foremost duty is to spread the ICT 
education throughout the whole country. Present ruling pasty (AL) 
is committed to the nation for implementing Digital Bangladesh 
and regarding this she has projected various steps. Because of being 
poor and illiterate, our  people can not use ICT. Using ICT is still 
now beyond their imagination. It is unfortunate that some of us 
consider it nothing But mere a fashion though most of the people 
of our country have a lot of interests they remain out of access of 
ICT on account of high price. In the present era of globalization ICT 
is a cross cutting issue. The main obstacles are economic crisis, 
illiteracy, poverty, fundamentalism tyranny of muscular energy, 
corruption terrorism and so on. Our country a digital one, 
ÇÏÖÅÒÎÍÅÎÔȭÓ ÃÏÍÍÉÔÍÅÎÔ ÁÎÄ ÐÅÏÐÌÅȭÓ ÃÏ-operation are urgently 
required. Government should take steps to spread ICT education 
throughout the country, our education should lay computer based. 
Students should get easy access to the computer. Then we would 
be able to buiÌÄ ÕÐ Ȱ$ÉÇÉÔÁÌ "ÁÎÇÌÁÄÅÓÈȱȢ 
 

 

A fisherman,  
A farmer,  
A village doctor,  
A post man,  
A street Hawker,  
A rickshaw puller  
A self-employed man is a great asset of a society. ______ is a self-
employed man in our society ______ is a common figure in our 
country. ______ is a person who lives by (v+ing) all day and night. 
He usually lives in a slum or a small hut. He is very hard-working, 
strong-bodied man. He is sociable, sweet-voice, and gentle in 
nature. He works both in fair and rough weather. He works for the 
betterment of the people of our society. Sometime he has to starve 
with his family. Though he works hard, he leads a very sorrowful 
life. His sorrow knows no bounds when he falls in ill. He can not 
educate his children owing to acute poverty. He lives misery and 
dies in misery. He has no security in our society. Yet he is happy 
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because he earns honestly. His importance is very great. Our life is 
impossible without his sincere and honest service. So we should 
love him from heart. 
 

 Book fair,  
A science Fair,  
Computer fair,  
A village fair,  
A Baishakhi Mela  

A ______ is a joyful and attractive fair where ( ǯux §l v  q [¯  v ¯ 
l w p u ) are displayed and sold to the common people of 

Bangladesh. Today educated people are very fond of visiting 
______ to enrich knowledge. So a _____ has also become very 
popular in our developing country. Every year it is held on some 
special occasions in our country. A ______ usually lasts for a week 
or even a month. The stalls sit in rows. They are decorated nicely. 
Folk song are also sung in a _______ . A ______ is an important 
part of our culture. It is also a part of education. It helps to 
broaden our kingdom of knowledge and helps to promote culture 
attitude. A ______has a great educative value. 
 

 International Mother language day,  
May Day,  
National independent Day,  
The 16 th December,  
Pahela Baishakh  
 
Different cultures and events all over the world are celebrated 
every year. We the people of Bangladesh also celebrate many 
programmers._____ is one of them. It is celebrated with great 
enthusiasm across the country. It is one of the most remarkable 
days in our national and international life. Every year we observe 
it with much honour and  enthusiasm. The day is celebrated by 
arranging many programmes held especially in Dhaka city. It is 
observe in a splendid way. All educational institution, offices, 
political parties, and other social organizations arrange different 
types programmes to welcome the day successfully. Many 
organizations bring out colorful rallies. Daily newspaper publish 
special supplement. Bangladesh television and Bangladesh Betar 
broadcast special programmes. Every year our school also 
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observes the day in befitting manner. We observe the last ____ 
successfully. The school building was decorated nicely. Our school 
arrange a discussion meeting at school auditorium. I think the day 
will certainly remain  ever-memorable in the heart of each and 
every person. 
 

  

Traffic Jam,  
Load-shedding,  
Illiteracy  
In spite of being a poor and a small country, Bangladesh has many  
problems. ____ is one of them. It is now acute in our country. This 
problem is too much to be imagined. The rate at which this 
problem is increasing is alarming. Most of the people of our 
country are unconscious. Because of unconsciousness this 
problem is increasing day by day. It impedes our normal life. It 
has become an ailment. So this problem should be cured as early 
as possible. Unless this problem is solved, we may fall into the 
abyss of destruction. In order to solve this problem we have to 
make our people conscious. Everybody should come forward to 
make possible contribution to solve this problem. So there is no 
room for doubt that all our efforts from all corners of the society 
is needed. Developing awareness in all classes 
people and proper implement of plan can solve this problem. It is 
matter of great satisfaction that government has taken some 
positive step in the regard. 
 

 Water pollution,  
Air pollution,  
Environment pollution,  
Sound pollution  
-------------  pollution has become one of the major problems in 
Bangladesh. At present it is a global problem too. ________ 
pollution is very harmful to heath. ________ is being polluted in 
many ways. ____________________________. Illiteracy and mass 
unawareness are the root causes of these problems in our country. 
Our over population deepens this pollution too. ________ 
pollution causes many frightful diseases. Ion order to lessen this 
problem, our people should be educated. Public awareness should 
be created. Population must be checked and illiteracy must be 
removed. Our decent, happy and longer life life will not 
be possible unless we can stop _________ pollution. 
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Ṇ With due respect and humble submission, I / We draw your kind 

attention to fact that [I beg to state that] (vm ¡s¡|l {ƕ p ŲnyǱp q¤sǱ] ¡sp¢l 

¡p§snp YS ǯv , Rqp w {n¯ n¥¡ƹ R]zǱk ]w¡c ǯv ȣȦɊ 

Ṇ Our school / college one of the renowned schools/ colleges in the 
district. There are about 1000 students in our school / college. 
ȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣȣȣȣȣȣȢȢȣȣȣȣ 

Ṇ But all this will be quite impossible(ǺŖť ĨŒʚŊ ) without your 

permission.  

Ṇ I am always regular in my attending to school / college and I am 
obedient (ŊŖ̀ĶŃ) to my teacher. 

Ṇ Hence It can be easily understood how greatly I / we have been 

ÓÕÆÆÅÒÉÎÇ ÆÏÒ ×ÁÎÔ ÏÆ ȣȣȣȢɉ QlYs Yg  {|§d Qp£§ū ǯv, ...name... Qt §s 
Ru §nw ]lg  ]ƹ Ǖ¢] w ]w§l |¯ ) 
Ṇ from thÅ ÁÂÏÖÅ ÃÉÒÃÕÍÓÔÁÎÃÅÓ  ) ×ÏÕÌÄ ÌÉËÅ ÔÏ ÓÔÁÔÅ ÔÈÁÔȣȣȢȢ 

(Uq§w s¡pǱl Qsǎ w ¡s§sbp  ]¡w¯   .......)  
Ṇ I most fervently pray and hope that you would be kind enough to 
consider my prayer favourable and do needful enabling me to go on 
with my studies. For this act of you compassion (I shall ever remain to 

ÐÒÁÙ ȣȢȢɊȣȣȢɉR]£xt §s Rqp w ¡p]g Ų mǱp  ]w¡c ǯv , Rq¡p n̄  ]§w Ru w 
¡sz̄¡g Qp£]¤x ¡s§sbp  ]w§sp YsO q­ ƫp  b ¡x§̄ v s w {£sÔsǎ  ]w§sp ɘ 
Rqp w sn pÔl w dpÔ R¡u s ¡ol m ]s ) 

Ṇ I therefore, pray and hope ÔÈÁÔ ȣȢ ȟ ÔÈÅ ÓÐÌÅÎÄÉÄÌÙ ÂÅÎÉÇÎ ÐÅÒÓÏÎÁÌÉÔÙ 
and generosity you are full endowed with, would be softened to 

ÐÒÏÖÉÄÅ ȣȢɉRqp w ¡p]g Ų mǱp  YS ǯv , Rqp w ul Y]dp u|Õ , ¡sď sÔ¡Øĺ 
Ru §nw Ų§¯ dp¢¯l w ]m  {ǜn¯t §s Uqx¡ž ]w§sp ɘ ......... sÔsǎ  ]§w s ¡ol 
]w§sp ɘ  
Ṇ 9ÏÕ ×ÏÕÌÄ ÂÅ ËÉÎÄ ÅÎÏÕÇÈ ÔÏ  ȣɉÇÒÁÎÔ Ⱦ ÉÓÓÕÅ Ⱦ ÏÂÌÉÇÅɊ ȢȢÍÅȾÕÓ  ÁÎÄ 
ɉÔÏ ÔÁËÅȾÍÁËÅ ÎÅÃÅÓÓÁÒÙɊ ÓÔÅÐÓȟ ÔÏ ȣȢȢÎÁÍÅ ɉÅȢÇȢ ȡ ÓÅÁÔ ÕÐ Á ÃÁÎÔÅÅÎ 
ɊȣȢÆÏÒ ÒÅÍÏÖÅÉÎÇ ÔÈÅ ÓÕÆÆÅÒÉÎÇÓ ÏÆ ÔÈÅ ÓÔÕÄÅÎÔÓ ȾÍÙÓÅÌÆȢ 

Ṇ We will /I shall remain ever greatful to you. 

Ṇ And hope that you would be kind enough to consider our wish 
sympathetically. 
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 Write an application to the Headmaster of your school 

requesting him to set up a literary({ ¡|lÔ) club in the school campus. 

 Write an application to the Headmaster of your school 

requesting him to set up an English language(SO§w¡d t z ) club in the 

school campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a debating(¡slǱ]) club in the school campus. 

 Write an application to the Headmaster of your school 

requesting him to set up a computer(]¡ƎUg w)club in the school 

campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a common room (]up wƍu) in the school 

campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a hall room(|x ƙu) in the school campus. 

 Write an application to the Headmaster of your school 

requesting him to set up a rich library({u¥ō x S§ƃw¢) in the school 

campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a prayer room(p u §dw ƙu) in the school 

campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a reading room(q­ w ƙu) in the school 

campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a Shaheed Minar (y¡|n ¡up w ) in the school 

campus. 
 Write an application to the Headmaster of your school 

requesting him to set up a hostel (c Ķ s {) in the school campus. 

 

 

 

 

 

 

 

 Write an application to the Headmaster of your school requesting him to 
set up a canteen(]Ô ¡Ŕp) in the school campus. 
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Ϊά .ÏÖÅÍÂÅÒȭάΪΫΰ 
The Headmaster 

ȣȣȣȢȢ (ÉÇÈ ÓÃÈÏÏÌ ɉŲ§Ư U§ƪ¡^l ¡snÔ x§¯w p u) 

ȣȣȣȣȢɉ Ų§Ư U§ƪ¡^l ǯdx w p u) 
 

Subject: An application for setting up a/an (Ų§Ư U§ƪ¡^l ¡sz¯ ) 
 
Sir, 

With due respect and humble submission , this is to inform 
you that  we are the students of your school. Our school is one of 
the oldest and famous schools in the district. The result of our 
school is satisfactory. We are proud of our school. It has a 
reputation as it is enriched with almost all the faculties. But it is a 

matter of sorrow that there is no (Ų§Ư U§ƪ¡^l ¡sz¯  ) in our school. 

It is our long cherishing desire to have a (Ų§Ư U§ƪ¡^l ¡sz¯  ) in the 

school premises. It is also a part and parcel of education. 

Moreover (Ų§Ư U§ƪ¡^l ¡sz¯  {Ǝ§]Ǳ µ/¶¡g s ]Ô Q¡l¡wØ ¡x^§l |§s) 
 

Under  the circumstances mentioned above, it is our earnest 

request to pass the order to set up a /an (Ų§Ư U§ƪ¡^l ¡sz¯  ) as 

quickly as possible to continue our studies. 
 
We remain 
Sir, 
Your most obedient pupils 

4ÈÅ ÓÔÕÄÅÎÔÓ ÏÆ ȣȣÔÁÎÂÉÒÃÏØȣȣȢȢÓÃÈÏÏÌȢɉŲ§Ư U§ƪ¡^l ¡snÔ x§¯w p u))  
set up a canteen {Ǝ§]Ǳ µ/¶¡g Q¡l¡wØ s ]Ô 

the students who come from far places have to go out for taking tiffin that is 

risky for discipline and road crossing. 
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 Write an application to your headmaster of your school praying 

for leave of absence.(Qp£q¡{|l d¡pl c£¡g) [illness]  

 Write an application to the Headmaster of your school asking 

for early leave.( R§_ R§_ s ­¢§l v [¯ w dpÔ) [illness]  

 Write an application to the Headmaster of your school asking 

for leave after 3rd period.(· ̀Ŕ ̄ c£¡g ǯb§̄) [illness]  

 Write an application to the Headmaster of your school asking 

for transfer Certificate.( c ­q§Ķw dpÔ)[admission in a new school]  

 Write an application to the Headmaster of your school asking 

for character Certificate. (b ¡w¡Ķ] {pn ǯb§¯) [Admission in a new 

school]  

 Write an application to the Headmaster of your school asking 

for Testimonial. (ŲyO{ qĶ ǯb§¯) [Admission in a new school]  

 Write an application to the Headmaster of your school asking 

for seat in the school hostel. (c Ķ s §{ ¡{g ǯb§¯) ɏÆÁÔÈÅÒȭÓ ÔÒÁÎÓÆÅÒɐ 

 Write an application to the Headmaster of your school asking 

for full free student ship.(¡sp  ǯsl§p QoÔ ¯p) ɏÆÁÔÈÅÒȭÓ ÐÏÏÒ ÉÎÃÏÍÅɐ 

 Write an application to the Headmaster of your school asking 

for a financial help from poor fund.( n ¡wnÔ l|¡sx ǯm§] { | vÔ ǯb§¯) ,, 
 Write an application to the Headmaster of your school asking 

remission of delay fine.( d¡wu p  u[]£§qw dpÔ) [father ȭÓ ÐÏÏÒ ÉÎÃÏÍÅɐ 

 Write an application to the Headmaster of your school asking 

for leave in advance.( Q¡ðu c£¡g ǯb§̄) ɏÅÌÄÅÒ ÓÉÓÔÅÒȭÓ ÍÁÒÒÉÁÇÅ 

ceremony]  

 Write an application to the Headmaster of your school asking 

for change of elective subject.(̧mǱ ¡sz¯ q¡wslǱ§pw dpÔ) 

 Write an application to the Headmaster of your school asking 

for re-admission in the class. (q£pP t¡lǱw dpÔ) [failure in the exam.]  
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Ϊά -ÁÙȭάΪΫΰ 
The Headmaster 

ȣȣȣȢȢÓÃÈÏÏÌ ɉŲ§Ư U§ƪ¡^l ¡snÔ x§¯w p u) 
Dhaka 

Subject: An application for (Ų§Ư U§ƪ¡^l ¡sz¯  ) 
Sir, 

With due respect and humble submission , this is to inform 
you that  I am a regular student of your school in class viii/ix/x. I 
have been studying here for 3/4/5 years. I have shown excellent 

performance in ( ǯv ǯ] p qw¢à w p u ) examination. All along, I 

secured the top position in the examination. But at this moment, 

ÆÏÒ ÍÙ ɉȣȢ] wk..... ) I need (Ų§Ư U§ƪ¡^l ¡sz¯ ) I will be thankful to you 

if you grant me (Ų§Ư U§ƪ¡^l ¡sz¯ ). Now it is quite impossible for me 

to continue my study without  (Ų§Ư U§ƪ¡^l ¡sz¯ ). 
 

Under the circumstances mentioned above, it is my earnest 

request to  grant me (Ų§Ư U§ƪ¡^l ¡sz¯ ). I need your grace to 

continue my studies as usual.  
 
I remain 
Sir, 
Your most obedient pupil  
ȣȣȣȣȣ ÔÁÎÂÉÒÃÏØ 
#ÌÁÓÓ ȣȣ 
2ÏÌÌ .Ï ȣȣȢȢ 
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 Write an application to the Headmaster of your school 

requesting him for permission to go on a picnic(sp§t dp).  

 
 Write an application to the Headmaster of your school 

requesting him for permission to hold debate competitions (¡slǱ] 
Ų¡l§v ¡_l ) in your school.  

 
 Write an application to the Headmaster of your school 

requesting him for permission to arrange a study tour/excursion 
(¡yà {rw) in your school.  

 

 Write an application to the Headmaster of your school 

requesting him for permission to arrange a Milad Mahfil(¡ux n 
u |¡rx) in your school.  

 
 Write an application to the Headmaster of your school 

requesting him for permission to arrange a drama(p g] R§¯ dp) in 

your school.  
 

 Write an application to the Headmaster of your school 

requesting him for permission to arrange a farewell (¡sn ̄ Qp£ƻ p ) 
party in honour of the outgoing SSC students of your school.  
 

 Write an application to the Headmaster of your school 

requesting him for permission to hold the birth anniversary(dŧ 
sǱ ¡z]¢)/death anniversary(u¥l£Ô sǱ ¡z]¢ )of Kazi Nazrul 

Islam/Rabindranath Tagore/-----  in your school. 
  

 Write an application to the Headmaster of your school 

requesting him for permission to hold a Baishakhi Mela(¨sy ^¢ ǯux ) 

on your school premises on the occasion of Pahela Baishakh.  
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ά -ÁÙȭ άΪΫΰ 
The Headmaster 

ȣȣȣȢȢÓÃÈÏÏÌ (Ų§Ư U§ƪ¡^l ¡snÔ x§¯w p u) 
Dhaka 

Subject: An application for arranging (Ų§Ư U§ƪ¡^l ¡sz¯  ) 
 
Sir, 
 

With due respect and humble submission , this is to inform 
you that  we are the students of your school. Our school is one of 
the oldest and famous schools in the district. The result of our 
school is satisfactory. We are proud of our school. Our school 

arranges (Ų§Ư U§ƪ¡^l ¡sz¯ ) every year. But this year no such 

programme has yet been arranged. We have decided to arrange 

(Ų§Ư U§ƪ¡^l ¡sz¯  ) if you allow us to do it. You know that (Ų§Ư U§ƪ¡^l 
¡sz¯) is not out of education. In order to perform it, your kind 

consideration is badly needed with some financial support. Our 
Bengali and English teacher has given their consent to guide us. 
 

Under the circumst ances mentioned above, it is our earnest 
request to  grant our demand and oblige thereby.  
 
We remain 
Sir  
Your most obedient pupils 

4ÈÅ ÓÔÕÄÅÎÔÓ ÏÆȣÔÁÎÂÉÒÃÏØȣȣ3ÃÈÏÏÌȢ ɉŲ§Ư U§ƪ¡^l ¡snÔ x§¯w p u)) 
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 Write an application to the Thana Nirbahi Officer/The Upazilla 
Nirbahi Officer /Deputy Commissioner /The Concerned 
Authority/The Mayor/The Union Parisad Chariman/The Upazila 

Chairman requesting for ({u{Ô w ¡sz¯)---------------------------------- 

 

 Write an application to the TNO requesting for repairing 

(§uw ul) the damaged (t ý )& bridge of your locality. (Yx ] ) 

 
 Write an application to the Chairman of your Union Parished 

requesting (Qp£§w o) for repairing the tub -wells (px]¤q) damaged by 

the recent devastating (oO{ ĺ]) flood(spÔ ). 
 

 Write an application to the D.C requesting for the construction 
of a road in your areas. 
 

 Write an application to the Chairman of your Union Parished 

requesting for construction of a bridge (ƃ¢d ¡pu kǱ)over the canal 

(^ §xw Uqw) in your area. 

 
 Write an application to the UNO of your Upazilla requesting 

for a deep tube) well(_t¢w px]¤q) in your area where arsenic 

poisoning has been found in the tube-well.  
 

 Write an application to the D.C requesting him for a charitable 

dispensary (n lsÔ/¡sp  q¯{ ¯ ¡b¡]Õ{ x¯) for free treatment in your 

locality.  
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-------------l ¡w^ 

-------------- v w sw s§w ¡x^§l |§s 

-------------¡h] p  . (Ų§Ư U§ƪ¡^l ¡h] p  
 

Subject: An application for (removing/repairing/setting up a 

/taking steps in controlling)(  ¡sz¯ ) 
 
Sir, 
 

With due respect and humble submission , this is to inform 

you that  we are the inhabitants of (Yx ] w p u) area. Ours is an area 

of a large population. About 100000 people live here. We have 
been living here peacefully. But now a days we the inhabitants of 
(Yx ] w p u) are facing problem for (¡sz¯ ).Normal life is greatly 

hampered here for (¡sz¯) .For our normal life, we need to have 

(¡sz¯) removed/constructed/repaired/set up/controlled/ ---) 

immediately. If necessary steps are not taken immediately, our 
existence will become quiet impossible. 
 

Under the circumstances mentioned above, it is our earnest 
request to  take proper steps to remove/construct/repair/set 

up/control/ ---) (¡sz¯ ) as soon as possible so that we may live in 

peace and safe. 
 
Yours faithfully  

ǯv nw^ ǎ ]w§c l w p u  
fb.com/tanbir.cox  

On behalf of the inhabitants of (Yx ] w p u). (Ų§Ư U§ƪ¡^l ¡h] p ) 
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_________l ¡w^  
The Headmaster 
__________˃řŝŏŎ ŇŖŌ  

__________ȌĴŖŇŖ  

Subject: Prayer for _____________. 
Sir, 
With due respect I would like to state that I am/was a student of your school. I 
have shown excellent performance in all examination. All along, I secured the top 
position in the examination. ____________________( ĬŝʭŗĵŃ ĴŖŎŇ ŊŒŖŝŃ œŝŊ )  .  
So I need ______ . I will be thankful to you if you grant me _______. Now it is quite 
impossible for me to continue my study without ________. 
I, therefore, hope that you would be gracious enough to grant me ________ and 
oblige thereby. 
 
Yours obediently 
__________ ſŃŖŌŖŎ ŇŖŌ  

__________ ſŃŖŌŖŎ ȘŖŒ Ĳ ſŎŖŏ ŇĦ  

 
 

_________l ¡w^ 
The Headmaster 
_________ ˃řŝŏŎ ŇŖŌ  

_________ ¡h] p   
Subject: Prayer for setting up a/an _____________ . 
Sir, 
With due respect, we would to state that we are the students of your school. Ours is 
one of the best oldest school in the district. It has earned a good reputation for its 
good results and extra curricular activities. Now more than 600 students both male 
and female are studying here. We enjoy almost academic facilities here. But it is a 
matter of sorrow that there is no _______ in this school. For lacking of _______ , the 
students are suffering a lot. So we need it in badly. 
 
We, therefore, hope that you would kindly set up a/an ________ for the betterment 
of the students and oblige thereby. 
Yours obediently 
The students of ______________________ .  
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_________l ¡w^ 
The Headmaster 
_________˃řŝŏŎ ŇŖŌ  

_________ ¡h] p   
Subject: Prayer for arranging/holding a/an ________ . 
Sir, 
With due respect, we would to state that we are the students of your school. Ours is 
one of the best oldest school in the district. It has earned a good reputation for its 
good results and extra curricular activities. Now more than 600 students both male 
and female are studying here. We enjoy almost academic facilities here. Every year 
we arrange a/an _______ in a grant style. This year we also arrange it. Now we need 
your permission. 
 
We, therefore, hope that you would kindly permit and sanction us taka 10,000 to 
arrange the _________ and oblige thereby . 
 
Yours obediently 
The students of _________________________. 
 

 
........................ l ¡w^  
........................ v w sw §sw ¡x^c l w p u  
........................ ¡h] p   
Subject: Application for (removing / Repairing / setting up a / taking steps in 
controlling) ¡sz¯ɘ  
Sir, 
With due respect, we would like to state that we are the inhabitants of (d ¯_ w 
p u).Our is an old area of a large population. About 10,000 people live here. We have 
been living here peacefully. But now a days we are facing a problem for (¡sz̄) . 
Normal life hampered here for (¡sz¯ ). For our normal life, we need to have (¡sz¯) 
removed/set up / controlled /repaired/construction immediately. If necessary steps 
are not taken immediately, our existence will become quite impossible. 
 
We, therefore, hope that you would be kind enough to take proper steps to remove/ 
set up / repair/ construct ( ¡sz¯) as soon as possible. 
Your faithfully  
ſŃŖŌŖŎ ŇŖŌ  

On the behalf of the inhabitants of (d ¯_ w p u). 
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ǯv ǯ] p SO¡xy ȠɈɈȶɎ/wbp §] t z ¯ Ų] y ]w§l ǯ_§x nw] w |¯ Ú t z w ď p 

Úǯx^ w ]x §]¬yx YsO Ú wbp w RS¡i¯  ¡g§] ǯi§txq ]w w ǯg]¡p]ɘ  

wbp w Ųnı ¡sz¯ {ƒ§ţ ¡x^§l |§x Ųm§u ¡p§d§] ¡p§bw ŲƯè§x  è§x  ]w§l |§s ... 

l |§xS wbp  ǯx^ w Ųm¡u] lmÔ è§x  Rq¡p ǯq§¯ v §sp ... 

ŲƯè§x  |xP   

What Ĕ ]¢? 

Where Ĕ ǯ] m ¯? 

When Ĕ ]^p?  

Why Ĕ ǯ]p?  

Who Ĕ ǯ]?  

How Ĕ ¡]t §s?  

ǯv ǯ] p t §x  wbp  ǯx^ w dpÔ ¡p§bw b w¡g è§pw ¡n§] QsyÔ¯ ǯ^¯ x w ^§l |§sÑ 

Ú Completeness Ĕ Q§mǱw q¡wq¤pǱl  (Yw dpÔ {¡h] skǱp , Ų§̄ dp¢̄ Un |wk [ l£xp  

s  q mǱ]Ô ¡n§l |§s)  

Ú Unity of Thought Ĕ t §sw Z]Ô ( Yw dpÔ wbp w Ų§¯ dp¢¯ {s ow§pw lmÔ 

QŚt¤ǱØ ]w§l |§s ¡]ś wbp w { §m ̂ q ̂ ̄ p  Yup ǯ] p ]m  QŚt¤ǱØ ]w  U¡bl p̄)   

Ú Order of Presentation Ĕ Uqǎ q§pw o w s ¡|] y¥üx  (Yw dpÔ Time & Space 

Yw Ýu Yw Ų¡l xà w ^§l |§s ) 

Ú Coherence Ĕ { uĖ{Ô s  s §]Ôw uoÔ] w {ý¡l (Yw dpÔ t §sw o w s ¡|]l  wà  

]w§l |§s ɘ YsO Related Sentence Pattern sÔs| w ]w§l |§s ... QmǱ Õ Active voice 

Y s ]Ô ¡x^§l ¡x^§l |h Õ ]§w passive voice Y s ]Ô _hp ]w  v §s p  G(   
 

Word / phrase  ­  yž mǱ  

Although / though  ­  v¡n[  
Inspite of / despite  ­  {§ĺ[ 
Even though  ­  Yup¡] v¡n[  
However  ­  l§s / QsyÔ  
In contrast  to  ­  ¡sqw¢l Ý§u  
On the other hand  ­  Qqwq§à  
Instead of /In lieu of  ­  q¡ws§lǱ , sn§x  

http://www.facebook.com/tanbir.ebooks
http://www.facebook.com/tanbir.cox
http://www.tanbircox.blogspot.com/


Want more Updates &  

 

 
 

Introduction: Bangladesh is a small and a developing country. 
But she is beset with various acute problems. Nowadays is one of 
the most common and frightful problems in our country. It has 
become a great panic here. In the recent years this problems has 
become very severe which cannot be described in words. 
 
Present situation: The present situation of ____ is acute than 
ever before. If we read newspaper, we will be able to understand 
how acute this problem is. It is obvious that now that problem is a 
burning question in Bangladesh. It has become a great threat to a 
decent life. 
 
Causes of problem: There are a lot of reasons of this problem in 
Bangladesh. Unconsciousness is the main root cause of this 

Nevertheless / still /yet  ­  ls£[ (lm ¡q) 
Rather than  ­  l w ǯb§¯ swO  
Additionally / moreover  ­  Q¡o]ś  

Again  ­  Rs w  
Besides  ­  l c ­   
Furthermore  ­  Q¡o]ś  
Likewise  ­  Y]St §s , Yƚ§q  
In addition to  ­  l c ­  , Q¡o]ś  
So long as ­  YS y§lǱ ǯv / v¡n p   

So far as  ­  vln¤w v S / vlg   

Also / In addition  ­  Rw[ , [  
Accordingly  ­  ln p£{ §w , ǯ{ ] w§k  
Because / since /as /for  ­  ǯv§|l£ , ] wp   
Hence / Explanation for  ­  YdpÔ  
Consequently /As a result  ­  r§x  
Therefore  ­  QlYs ,{£lw O  
Thus /In this way  ­  Yt §s  
7ÈÅÎ ȣÔÈÅÎ  ­  v^p.........l^p  
3Ï ȣȢ 4ÈÁÔ  ­  Yl.........§v  
In order to  ­  U§Ł§yÔ  
For the purpose of  ­  U§Ł§yÔ  
So that  ­  ǯvp , v §l , YS U§Ł§yÔ ǯv  
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problem. Our govt. connives at this problem. It has not taken 
effective steps yet.(-----------------------------------  ---------------------
----------------------------------------------------------------------- ) . 
 
How to remove it: we should learn well about this great 
problem. We should realize the serious consequences of rapid 
growth of this problem and train ourselves to build a planned 
society. Our students can play an important role to remove this 
problem. They should make the people aware. There should be 
wide publicity about the serious consequences of this problem 
through radio, television and other mass media. Government 
must take necessary steps in this regard. A small country like ours 
cannot afford to indulge this problem. So this problem should be 
stooped at any cost. 
 
Conclusion: It is obvious that has become a major problem in 
our developing country. It has become a great threat to a decent 
life. If we fail to stamp out this problem our development plans 
and activities will standstill.  
 
 

Introduction: Journey is always pleasure to everybody. It charms 
our mind and makes us happy. It is also a part of education. To 
move one place to another to gain knowledge in order to new 
experience and new knowledge is known as journey. After a 
journey, we feel relaxed and fresh. Journey by ________ is 
especially is very interesting and enjoyable to me. 
 
Occasion: Last week I made a joyful _________ journey. During 
the last winter vacation I was asked to visit my ÕÎÃÌÅȭÓ ÈÏÕÓÅ ÉÎ 
chittagong. So I got a change to make a happy but long journey by 
_________ . 
 
Description: It was Friday. It was a nice morning. The weather 
was very nice that day. The sky was clear. I got up from sleep early 
in the morning. I prepared myself for journey. I and my elder 
brother reached to the sport at 7.00 am. We hired a boat / We 
bought two tickets. After 15 minutes the boat/train/bus/plane 
began to move on slowly. After a few minutes the 
boat/train/bus/plane running in full speed. I enjoyed many things. 
I saw some clouds floating in the sky. I saw trees, house and fields. 
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I enjoyed all the things. We could see the hills of Chittagong. I 
could enjoy the 
wonderful scenery of the hills. -------------------------------------------
-------------------------------------------------------------  ------------------
--------------------------------------------------------------------------------
---------------------- ---------------------  ---. 
Destination: After two hours, we reached our destination. We 
faced no trouble on the way to Chittagong. We got down from the 
bus/train/boat/plane and saw my cousin waiting for us. Then we 
×ÅÎÔ ÔÏ ÍÙ ÕÎÃÌÅȭÓ ÈÏÕÓÅ ÂÙ ÔÁØÉȢ 7Å were cordially there. All the 
members of the family became very glad to see us. 
 
Conclusion: The journey by ______ was the most joyful and 
interesting to me. I enjoyed the journey very much. The journey 
often peeps into my mind. I gained new knowledge and new 
experience. Only by reading books we cannot widen our kingdom 
of knowledge. I will never forget the journey. 
 
 

Introduction: Modern age is an age of science. There is no aspect 
of life that is not influenced by science. Science has made our life 
easier and more comfortable. Modern science has invented a lot 
of wonderful and useful things. It has made impossible possible. 
Wherever we turn our eyes, we can see the contributions of 
science. The inventions of science have conquered diseases, 
natural disasters, space, distance, and time. 
 
Where used: _______ does a great service to mankind in many 
ways. It helps us in our daily life in many ways. Nowadays it is 
widely used in daily life in the following fields: -----------------------
------------------------------------------  -------------------------------------
----------------------------- ---------------------------------------------------  
 
Demerits: There is no unmixed blessing in the world. So, 
_________ has its own demerits. Sometimes it causes harm to the 
people. 
 
Conclusion: In the conclusion it can be said that in spite of 
having some demerits ________ is useful undoubtedly. We should 
remember that the blessing of _______ should be utilized carefully 
only for the benefits and interest of mankind. 
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Introduction: Education is the backbone of nation. No nation 
can develop without it. Proper education is the prime condition 
for development of a nation. There are three types of education 
launching in our country such as (i) General education (ii) 
Madrasa education and (iii) Technical education. There is also 
informal education. 
 
Description: ---------------------------------------------------------------
--------------------------------------------------------------  -----------------
--------------------------------------------------------------------------------
--------------------------------------------  -----------------------------------
--------------------------------------------------------------------------------
--------------------------  ----------------------------------------  . 
Impediments: Bangladesh is small country but it has a huge 
population. Most of the people live under the poverty line. They 
do not go to school due to poverty. Beside, social set up and socio-
economics deprive many people of having education. 
 
Necessity: Education is compared to light. On the other hand 
illiteracy is compared to the dark. Education enlightens 
individual, refines sensibility and develops working capacity and 
ÓËÉÌÌȢ 4ÈÅÒÅ ÉÓ Á ÓÁÙÉÎÇȟȭ 4ÈÅ ÍÏÒÅ Á ÎÁÔÉÏÎ educated the more a 
nation developed. It is a duty of the  government to ensure 
education for her people for the national development. Education 
means the enrichment of head, hand, and the heart of human 
being in a harmonious way. 
 
Conclusion: The nation development demands on it. So, the 
government should take the effective measures for the 
development of it. The role of the elite of the society, different 
organizations and N.G.Os are praiseworthy. They have stretched 
out their hands of help to the government in this respect. All-out 
efforts of the concerned officials with the help of a government its 
position can be developed. So, people of all walks can come 
forward with their best  helps in this respect. 
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Introduction: Bangladesh is called a country of six seasons. It is 
blessed with natural beauty. ______ is a time of charming nature. 
The nature puts on a special look and offers a particular beauty. 
The scenery of this time fills our  heart with thrilling joy. It draws 
the literary personages and they have written many articles on its 
charming beauty. 
 
Description: ---------------------------------------------------------------
-------------------------------------------- ------------------  -----------------
--------------------------------------------------------------------------------
--------------------------------------------  -----------------------------------
------------------------------------------------------------ --------------------
--------------------------  ----  . 
Natural beauty of this time: The nature puts on a special look in 
this time. The beauty of _______ is different from other times. In 
this time the nature puts on a charming look. There are many 
lovers of natural beauty in the world. They can enjoy the beauty of 
nature in many ways. They seek for beauty in different things in 
different times. They come out to enjoy the beauty of _______. I 
come to the contact with the nature in this time. I am charmed 
wit h the beauty of this time. The mood of the weather of this time 
is different from other times. It draws the literary  personages. 
They write many things about it. 
 
Conclusion: Nature has lavishly poured its beauty in our country. 
In this time the nature put s a charming shape. The offer of this 
time is different from other. _______ is a remarkable and 
enjoyable. I like it very much. The natural beauty of this time is 
very appealing. The offer of this time attracts me greatly. 
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( Discipline, Punctuality, Valu e of time, Character, Early 
Rising, Dutiful,Patriotism, Honesty, Truthfulness, Industry )  
 
( ŗŊőť ) is the most valuable and powerful element of succession 

life . It implies obedience to set of rules for an orderly life in 
society. It is the mode of leading life in accordance with rules . 
Although ( ŗŊőť ) is a mental faculty and invisible quality yet its 

effect is greatly felt . Man is social being . In the society he can not 
do whatever he likes. He has to abide by some rules. That is, 
everybody should observe some rules to have peace in life. 
( ŗŊőť ) is necessary in every walk of our life. It is the key to success 

in human life. With this chaos  will prevail everywhere. If we make 
a list of successful persons we will find that their success depends 
mainly upon this great virtue. By dint of it they do not only make 
their fruitful but also  
helped in the advancement of civilization. So the value of it is 
equally great in every spheres of our life. ( ŗŊőť ) is one of the best 

virtues of mankind and absence of it makes a man unhappy and 
forlorn. In  fact, it is valuable than money. A man have much 
money but if he lacks in the quality he will earn 
no respect. So in all branches of life it brings reward for human 
life. It is the most precious possession of a man. Therefore is of 
ÇÒÅÁÔ ÉÍÐÏÒÔÁÎÃÅ ÉÎ ÍÁÎȭÓ ÌÉÆÅȢ ( ŗŊőť ) is seldom and inborn virtue. 

I should be acquired by the force habit. Without ( ŗŊőť ) there can 

be no fame, no progress, no success. In a word those who have 
risen in their respective vocation have done so simply by dint of it. 
Therefore everybody should have it at all costs and the earlier, the 
better. 
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Dialogue SO§w¡d yžɘ Yw s Ox  q¡wt z  ¡|§{§s Í]§m q]mpÎ yž¡g _¥|¢l |§¯§cɘ Yw literally 
meaning |§x  Talk between two people (w & m) s Ox ¯ n N­ ¯ n£S sÔ¡Øw u§oÔ ]§m q]mpɘ 
Dialogue-Yw spelling British YsO American Style ¡tŦɘ British spelling |§x  dialogue 
YsO American spelling |§x  dialog. Ruw  Y ǯx^ ¯ British spelling¡gS follow ]w¡cɘ 
] wk, Y¡g sǛx q¡w¡blɘ dialogueǯ] y ¡ž] ¡s§ƶzk ]w§x n£§g  QOy q [¯  v ¯ ÍȟȾȶÎ, v w QmǱ 
Ín£SÎ YsO ÍɁɄȼɊȺÎ, v w QmǱ |§x  Rx qɘ l |§x w & m-Yw definitionǯ] Rw Y]g£ ǯt§¯ sx§x 
l  n N­ ¯, n£S sÔ¡Øw u§oÔ ǯ] §p  ÍȯɄɅȾȸÎ s  Subject-Yw [qw ¡t¡ı ]§w ]§m q]mpɘ dialogue-
Yw u oÔ§u ǯ] §p  t z  Qp ¯ §{ R¯ı ]w  v ɘ̄ 
Dialogue writing-Yw ǰs¡yƹÔ 
Ṇ i ¯ x_¡g ƴ¡luo£w |§sɘ Ṇ Ų {¡ý] |§sɘ Ṇ ǕlPǔ¤lǱ s  Ų Ėx |§sɘ Ṇ lmÔsǛx |§sɘ Ṇ 
t z  |§s {|dɘ 
Ṇ ¡yà u¤x] s  ǯv§] §p  lmÔ QsyÔS _hpu¤x] |§sɘ 
Ṇ i ¯ x_ ǯx^  ƫƙ ]w w R§_ QsyÔS ¡poǱ ¡wl ¡sz¯sǋ¡gw ¡s¡tŦ ¡n] t §x t §s ǯt§s ¡p§l 
|§sɘ Y ǯà§Ķ QsyÔS ǯx^§]w u§oÔ { u pÔ q¡wu §k |§x[ p gÔèk m ]§l |§sɘ ] wk, ƫo£ l N§] 
ŲƯè§x  ¡p§¯ t s§xS |§s p , l Nw ¡p§d§] imaginer person |§¯ i£§s ǯv§l |§s Y§lɘ l S 
Uı§ww u§oÔ[ Ų§Ưw ]¢ U§ŁyÔ ǯs e §p  |§ă, l  Qp£{wk ]w§l |§sɘ l S Y§]]¡g ¡sz§¯w v£¡Ø 
Y§]]dp sØ w u oÔ§u Ų] y ]w§l |§sɘ 
{Y{¡{ ¡]Os  QpÔ pÔ qw¢à w ǯà§Ķ[ µ́ pƒ§ww i ¯ x_¡g µ́ ǯd ­  Ų§Ư ıw {Os¡xl |§l |§sɘ 
QsyÔ Y]¡g {£Šw, Ų Ėx, QmǱq¤kǱ {§sǱ q¡w ¡sz§¯w {§ý Ų {¡ý] Y]¡g i ¯ x_ QsyÔS ] ¡úl 
pƒw Y§p ¡n§l q w§sɘ Ų¡l¡g ¡sz§¯w [qw ¡x^§l |§x R§_ d p§l |§s Yw t s_l, ¡sz¯_l 
QmǱ ]¢ YsO ]¢t §s Y¡g§] {£Šw t z ¯ ǯx^  v ɘ̄ 
Ṇ Dialogue-Yw s ]Ô |§s {O¡àŬ, {£ǐƹ YsO vm mǱɘ 
Ṇ Dialogue-Y QsyÔS ǯx^§]w ¡bŚ  YsO ¡sz§¯w u§oÔ {u¡ũl o w s ¡|]l  [ Ų {¡ý]l  sd ¯ 
m ]§l |§sɘ 
Ṇ Dialogue-Yw t z , sØ§sÔw owp YsO Y§l QOyð|k] w¢ sÔ¡Øw [qw ¡ptǱw ]§wɘ ǯvup : A 
dialogue between a teacher and a student, A dialogue between two friends or A 
dialogue between two strangers ]^§p S Y] |§s p , owp ¡tŦ |[¯ S Ǖ t ¡s]ɘ 
Ṇ Dialogue ƫƙ ]w w {ū QsyÔS ƫ§tă  ¡s¡pu¯ YsO {§ƒ op ]w§l |§sɘ 
Ṇ l  ǯyz[ ]w§l |§s opÔs nď q] yž s  ¡sn ̄{¤b] yž ¡n§¯ɘ 
Ṇ èƙ_Ɠ¢w ǯ] §p  t z  Dialogue-Y Ų§¯ _ p  ]w S ǯƲɘ̄ 
Ṇ Questions YsO Possible Answers {O¡àŬ |[¯ S t §x ɘ 
Ṇ Dialogue-Y sØ w p u [ ]m §] ǯ] xp (:) ¡bǞ ¡n§¯ Rx n  ]w§l |§sɘ 
u§p w ^§l |§s, Conversation (Rx qb ¡wl ) YsO Dialogue (]§m q]mp) ¡]ś ¡tŦ ow§pwɘ 
Conversation ǯ] §p  ¡p¡nǱƹ ¡sz¯ ō w  {¢u sń p̄ɘ ¡]ś Conversation Y]¡g ¡p¡nǱƹ ¡sz§¯w 
[qw Q/A-Yw u§oÔS {¢u sńɘ 
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