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on & Letter

Application I AV forag &y wwgs) g =123

% With due respect and humble submission, I / We draw your kind attention to fact
that [I beg to state that] (FRfE® 7 awzeFsEe Ko fma @8 @ , Si=" smy vf2
I TR (T ...1)

% Our school / college one of the renowned school / college in the district. There are

about 1000 students in our school / college. ......cccoervrrvrrvrrneneee.

v But all this will be quite impossible without your permission.

% [ am always regular in my attending to school / college and 1 am obedient to my
teacher.

% Hence It can be easily understood how greatly I / we have been suffering for want of
.......... (oY GBI IR IR @, ...name... TS AW IS0 F8 FIPIE FACS 27 )

% In the circumstances state that........ (ot o939 s ....... )

v¢ I most fervently pray and hope that you would be kind enough to consider my prayer

favourable and do needful enabling me to go on with my studies. For this act of you

compassion (I shall ever remain to pray ....)......(NFTSIR A« {0 el Fafe @ |
i Wl T SR i wpel [Ravl FH0a G2 Sere b AR Y FAE |
QANE W & N AfEe 49 )

v 1 therefore, pray and hope that .... , the splendidly benign personality and generosity
you are full endowed with, would be softened to provide ....(S*1F =0 i @2 @
R T gIee T2, e Gieg Sme dreame U TqnAeE S FAE | ...,
[ A A FACE |

% You would be (kind enough / kindly) grant / issue / oblige and (to take/make

necessary) steps, to ....Name ...for remove suffering of the students /myself.
% We will /T shall remain ever greatful to you.

7 And hope that you would be k nd enough to consider our wish sympathetically.
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Model Application-1
Application to the Hecadmaster/Principal--1

(IR TR IEIS I [Fga Aearem)
R I/ T o e
Transfer Certificate ™~ = emmcccccaees admission into a collcge/ university.
Testimonial/character certificate = -------=a-==- ~admission into a college/ university.
Larly lecave = eecccccmnnee- illness/-----
Scatinthc hostel ~  eeceeeeeeee- accommodation

Full-frce studentship/stipend
/lump grant/help from the poor found -------------  poverty

Dclay fine 0 eeeemeeeeeeee poverty

Lcave in advance emmmmmmmmeeen SISICES marriage ceremony/-------
Changing elective subject eeceeeeneewee  disability

Re —admission - ~—-=eme--emee  study '

05 May, 2001

The Principal
*X" College

Chittagong.

Sub : Praying for -------eee--- =)

Sir,

With due respcét. I would like to state that I am/was a student of your college. I am/
was very regular in the class. I have made a good result in the --- (effFwR W) - ----
cxamination. Now | need ------ &) e for my----- (FEA )emevmmmenn-- . I will be
grateful to you if you please grand me--- (R¥%) ---------- . Now I am unable to continuc

my studies without it.

I, therefore, pray and hope that you would be kind cnough to grant my prayer and
oblige thbreby. |

Yours obediently
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Model Application-2
Application to the Headmaster/Principal--2

(TR BRI 3 R Sfeater ot Yo TR O/ (i T s o)

=

1. English language club 9. Recading room

2. Debating club 10. Common room

3. Computer club 11. Shahced minar

4. Cantcen 12. English Daily/Newspaper

5. Library 13. Incrcasing library facilitics

6. Hostel 14 Increasing common room facilitics
7. Praycrhall 15. Increcasing class room facilitics

8. Literary club 16. Increasing =-----eee-- facilities -
05 May. 2001

The Principal
*X™ College
Chittagong.

Sub: Praying for a/an--------- (@ ) --———--- .

Sir,

With due respect, we would like to state that we are the students of your college. Itis a
famous college of the district. It has a great répulalion. It is rich in results and extra -
curriculum activitics. Many students study here. The teachers arc highly qualified and
cxpcrichced. The environment of the college is very favourable for study. Almost all
academic facilities are available here. But it is a matter of .grcat sorrow that we are
deprived of the facilitics of --=- (REH ) -emeee-eeeev . We have to suffer greatly for want
Of =-eas (REW ) womeeee [t Wil develop our cxtra- curriculum activities and knowledge
If these facilitics are ensured, the students will certainly be highly bencfited. So, we
need it badly. |

We. therefore, pray and hope that you would be kind cnough to grant our praycr and

oblige thereby.

Yours obediently
The students of college
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Model Application-3
Application to the Headmaster/Principal--3

(H %2 s« 919 &)
R
1. Study Tour -9.._Boishakhi Mela
2. Drama 10. Birth anniversary of Nazrul/---
- 3. Cultural programme 11.Farc-well party of a teachcer/------
4. Picnic 12. Spccial coaching class in English
- 5. Dcbate compctition 13.Classes in the morning
6. Fresher’ Reception 14. Blood donation programme.
7. Day’s Science fair 15. Cricket/football match
- 8. Flower fair
05 May. 2001
The Principal
*X” College

Chiutagong.

()

Sub: Praying for permission to arrange/ hold

Sir,

With duc respect. we would like to state that we are the students of your college. It is a
famous college of the district. It has a grcat rcputation. It is rich in results and extra -
curriculum activities. Many students study here. The teachers are highly qualified and
expericnced. The environment of the college is vgi'y favourable for study. Almost all
academic facilities are available here. Now We are willing to arrange/ hold --- (Raw ) -
------- «. It is an important part of our education and life. It will remove our monotony.
It will develop our extra- curriculum activities and knowledge. We have complcted
our primary preparation. Two of our teachers have agreed to guide our team. Now we

necd your permission and some financial help.

We, therefore, pray and hope that you would be kind enough to grant our prayer and
oblige thercby.

Yours obedicntly
The students of - college
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Model Application-4

Application to the Authority--1

| (FEHTF TIR)

Raa
1. Damaged road. 11.-Clinic
2. Damaged tube-wells 12. Garbage/waste
3. Damaged bridge 13. Anti-social activitics.
4. Damaged----- 14. Mosquito-menace
5. Tube-wells 15. Toll collection.
6. Bridge 16. Vaccination’
7. Road 17. Relicf for the flood affected.,
8. Post office 18. Eve-tcasing. -
9. Charitable dispensary 19. Load shedding
10. Children’s Park . 20. .

05 May. 2001

The Chairman
X" Union Parishad
Chittagong

Sub : Praying for (arranging/ repairing/removing/setting up/tal\mg steps

agAiNSst) —-meeme (R ) - .

Sir,

With due respect. we would like to state that we are the inhabitants of your Union/
Thany/ district/------. It is a famous arca of this Union/Thana/ district/-----. It has a
great reputation. It has a large population. People of different professions live here.
They have been living here peaccfully for long time. But, we are facing a great
problem for---(ff&% )----now It is disturbing our normal life. It has taken away our

peace. So, we nced to have----- ™) (repaired/removed/set  up/
constructed/controlled as soon as possible. Otherwise, our life will be seriously

hampered.

We, therefore, pray and hope that you would be kind cnough to-grant our prayer and
oblige thereby.

Yours obedicntly
The inhabitants of A
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Extra Information for curious Students
Seat in the hostel

1 am a 'village boy/girl. My village home is in B. Baria district. I have myself got
admitted into your college. My family lives in the village. Even I have no relatives
here. So, I need a seat in your college hostel.

Transfer Certificate

' l am a village boy/girl. My village home is in B. Baria district. 1 have myself got
| " admitted into your (.ollc..;,t. My family lives in the village. Even | have no relatives
“here. I applied for a scat in the college, but 1 did not get. So, it is impossible for me to
continue my studies in your college. So, I nced a transfer certificate. _

Testimonial

[ have passed the H.S.C examination from your collcge this year. I got second
class/GPA-5. Now, I want to get myself admitted into a college/university. So, I need
a testimonial from you.

Changing elective subject

1 took computer as clective subject at the beginning. But 1 do not get any interest in it.
Even it seems difficult to me. So, I want to take economics/------ in place of computer.

Full-free studentship/stipend/lump grant/help from the poor found

My father is a primary school teacher. He is the only member in our family. His
income is_very poor. He maintains our family and bears my educational expenses.
Besides, my brother has also become a studentship/stipend/lump grant/help from tlu.

poor fund:
Setting up/opening a common room-

There is no common room in our collcge. We have to suffer greatly for want of a
common room. We cannot pass. our leisure period in proper ways. So, we need a

common room.:
Setting up a canteen

There is no canteen in our college campus. The classes continue 9 am to 4 p.m. many
students comes from distance place. They cannot go home and take lunch. Besides,
the restaurants around us are not only expensive but also dirty. So, we need a canteen.

Staging drama
We want to stage drama in our college campus. We have selected “Kabar” of Munir
Chowdhury: It will improve our creativity. Now we want your permission.
" Celebrating cultural show/holding Fresher® Reception/ Day’s Science fair.

We want to, (Celebrate cultural show/hold Fresher® Reception/Day’s Science fair) in
our college campus: It will give us pleasure and increase our knowledge. So, we want

your permission.
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Increasing common room/library facilities

The common roonvlibrary facilitics in our college are not sufficient. We suffer for
want of books/papers, chairs, tables, fans etc. If these facilities are ensured, we will be
highly benefited.

English Daily/Newspaper

There is no English news paper in our common room. By reading English newspaper,
we can enrich our knowledge of English. So, we nced an English newspaper in our
common room.

Study tour/excursion

We are willing to go on a study tour at paharpur. It will increase our knowledge. It
will rcmove our monotony. We have completed our primary prcparalion Two of our
tecachers have agreed to guide our tcam. Now we nccd your permission and some

financial help.
Bridge

There is a canal beside our area. We have to cross this canal every day. There was an
ordinary bridge over it. But recent flood has damaged it. As a result, children and girls

cannot cross the river.
Road:

There is a road from our arca to district head quarter.. We have (o go to town by this
road cveryday.. But recent flood has damaged it.

_ Tube-well
There is no safe tube-well in our arca. As a result people do not get pure drinking
water. They are sulfering from different kinds of diseases.
Language club:

English is the demand the time. Without it, we are paralyzed in the globalised world.
English is a significant element of communication.
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fofS foreia &y eyl g =gag
At the beginning of the letter take my Salam and Cordial (S=fs<) love and affection/

felicitation (¥T®® ) /compliments.

How are you? Hope that you are well by grace of Allah (God).I am also fine / well by his
grace and your blessing (S¥EW).

For the past (M9 312271) days, I have been thinking more and more about you. However
% But since I was deep into my work, I could not make Time to write to you (earlier)
= g F1e fac wel A iy wieie SR BT T s Sare wifEf |

#* Your silence for a long time cuts me to the quick = (SNF AW TSl AT 8

a1

% I don’t hear from you for a long time. = SFIFM TS WA (T I /12 1 |

Y After such a long time, I am very glad to receive your letter / sms / mail ...

= OEE T o9, comg B o 37 I 2@tz

* 1 thought you had forgotten me. = S\ (SCAMRETN B SNCF BT AR |

% Here I am going to tell about this ... GT T CONIE AR ..........

% I hope you taking proper care of your health.

7 No more today, write to me as soon as possible. More when we meet ....

v With convey my best regards to your parents and my love to all.

% How are your parents? Don’t forget my Salam / compliment to your parents and love
to your younger brother and sister.

7 Good wishes to you, with much love ...3% So much for the present.

% Pray for me to Allah so that I can do well.

“cAssalamualaikum with due respect 1 shower my love on you from the core of my heart
% Hope that, this letter / sms will find you safe and round

% Love to you, and compliment and respect to all /everybody of your family ....
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LETTER |

Note: (T WA UB5TS a1 GRIE *[ FIs I Sees 73 1)

Modecl Letter-1
(@ T IS i 141 oD )

My dear-------

At first take my love / salam from the core of my heart.now I don’t know how you are
now. I hope you are well by the grace of Almighty .Allah. I am also well. I am very
glad/ shocked to write you some lincs about--------------

- -

No more today. Convcy regards to the clders and love to the little ones. You must take
care of your health. With best wishes to you. I am looking forward to hcaring from
you very soon.

Yours ever

Source X

W 739 Bwatem: { source: model report-2 }

-----was observed /cclebrated in ----- with enthusiasm solemnity and profound tribute.
In the early morning, .thc teachers and the students took out a procession undcr the
guidance of. the prmcnpal to’ celebrate this day. After that the students arranged a
cultural function at the college auditorium. Many students performed patriotic and
traditional songs and danced with traditional instruments. The college campus was
decorated colorfully There was a discussion meeting. The principal presided over the
function. Man guests were invited. The speakers spolxc on the topics. They also spoke
about the history and the importance of the day. --------. A drama was also staged on
the importance of thé day .At last, at 3 p.m. the principal declared the end of the
function by thanking all. |
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4. about a visit in a cyclone / flood/ earthquake affected area.

I have recently visited a cyclonc/ llood/ carthquake affected arca rccently. Here
the miseries of the people beggar description. There is shortage of pure drinking
water, foods, clothes etc. many: people are suffering from different kinds of
discases. Actually they are helpless now. They need immediate help. It shocked

me very much..

ficerm ARTE AIE: { source: model dialoguet-8 }

1. - About future plan/future course of studics/ aim in life.
After completing my education, I want to be an English teacher. Most of the
students of our country are weak in English. They are in fear of it. As a result they
cannot make a good result in the examination and do not get a good job in the

competitive job market. :

2. About the plan after S.S.C/H.S.C/------— exam.
After S.S.C/H.S.C/------ examination, I want to complete a coursc on computer
from a renowned computcer training centre. I also want (o complcte a course on
English Foundation. These are very csscntial for us

3. About the plan for coming summer vacation.

In the coming summer vacation, I have planncd to visit the Buddist Bihar at pahar
pur. It is a world Heritage Site. It is an historical place too.
4. About the preparation for coming exam.

I have already completed all of my subjects. I’'m revising them now. But, at
present I’'m giving more importance on English.

wineit A {source: model report-3 }

Visiting book fair/trade fair/computer fair/ science fair/any fair
Visiting national memorial

Visiting baishakhi mela

Visiting zoo.

Visiting Cox’s bazaar. -

Historical place/ shat gambuj mosque

Nt R W

I went to ---- (SRR MA) -----------with my friends.Actually, -----(SHT i) R
always attracts me. I always want to visit it. It is a nice place. I saw many things there.
I saw different kinds of people there. There was crowd. I also shared my views and
idcas with others.. The environment was very favourable. I moved here and there and
tricd to enjoy. After walking of long time 1 took rest for a while. I took some snacks. |
saw (@ fog oy o fea Wi e g 19) . Nothing
shocked me: Thé recent visit charmed me very much.,
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' (=R ﬁﬁ?ﬁ/ 'i'ﬁhﬂ 3fr) { source: modél reéottes I

Fire accident

Last sun day on 20 july, a terrible ---------accidcnt happened at 7 am. in ---=--cv-c-- :

About 7 a.m. a flamec of firc was scen. Within short time, the fire spread out. A[’lcr half
an hour, the fire brigade rcached. They tricd heart and soul fo control the fire. At the
firc came undcr control. It caused loss of minimum tk. five lacks. Forty pcople died on

the spot and many were injured.

Road accident/ Road mishap
Last sun day on 20 july, a terrible ---------accident happened at 7 am. in «eeeeeceeeee,
A bus was coming from the north. At that another bus was coming from the south.
Suddcnly one collided with another face to face. Forty people dicd on lhe spot and

many were injured.
A launch accident

Last sun day on 20 July, a terrible --------- accident happencd at 7 am. in «e--eeeaceee,
A lunch started for Dhaka from Bhirab. It was full of passcngers. Suddenly a storm |
stunted. The passengers were crying in fear. At last it sank gradually. Forty people | |

died on the spot and many were injured.

s<oa 3191 < { source: model dialogue-4 }

I made a ----(TFRIZCNA W)--journcy with my fricnds. I went to Dhaka. Actually, ----<(
TRTLAD AR )mmmeen always attracts me. | always want to make it. It is a nice journcy. I

enjoyed many things from the ---e---( IR AN)----2——-=. I saw diffcrent kinds of
pcoplc there. 1 also shared my views and ideas with others. The environment was
very favourable. I took some snacks. It was very thrilling and exciting. I saw--------- -
(W g otz ot A wE e g 319) ---. Nothing shocked me.

The recent journcy charmed me very much.

= g 9 Seror faea:{ source: model dialogue-2 }

1. Early rising

. Rcading newspapcr
Punctuality

Physical excrcise
Morning walk.. -
Attention to study
Having computer training
Leamning English

.-

N@QUwAWR

i ad
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{ As far as | have known, you are not aware of ----- (name). Do you know e
'very uscful for all? Itis a very important thing in our life. The 1mportancc Of ceemmeeene
can not be described in words. It helps us in many ways. It will be an unwise act not to
give importance on it. Everybody should know the importance of --Besides; it is an
esscntial medicine for our life. ~ee----- (W12 6 g TorAiel *1ac Fvee 2W) :
==, =---------- makes our lifc happy and l‘rultful Only by being conscious of it, one ‘can
casily be thé beneficiary of: ..---=. Besidcs, you should think about it deeply.

You should take it as habit.

@F 5% T IR Tt Men:{ source: model composition-1- (Effects) } -
Smoking

Drug addiction

Student politics

Evil /bad company

Live-teasing

e e M

As far as' | have known, you arc not awarc of ----- (name). There are many bad effects
of (name). The effects are too difficult to describe in a word. It causes serious harm to’

us. It is the store of another problem. It causes______ problem, problem,_
problem etc. It results in problem it will destroy your life. As a result, you

cannot lead a peaceful life. It will take away your sound slcep. I am anxious about it. |
hope you will keep yoursclf away from it. B

Source R

FISLF RIGURS FACA

1. Marriage ccremony of ----- -
2. Birth day party of ----- |

3. A picnic

4. A study tour

SR ¥ going to be arranged next Sunday. You will be glad to know that all my
fricnds will attend it. So, I am inviting you to the-------------_ If you join, I will be very
glad and enjoy the-------- very well. I am waiting for you.

FIISLS AFSAWA SIS
1. Hospitality
2. Birthday gifi.
3. Brilliant success

! congratulate you heartily on your--------——--, Really it is a matter, of great satisfaction
to me. My joy knows no bounds. I will never forget it It will remain cver fresh in my
heart. I was highly charmed at this. It will be a great pleasure for me if you visit me

shortly. Congratulation to you once agam
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W

7.

Others

About hostel life.

My hostcl life is very good. It is likc my housc. Here I lead a routin bound life.
Everybody has to obey disciplinc. Study, payer, sports ctc arc performed regularly
and properly. All the members of the hostcl arc very friendly and helplul.

About how to adjust to thc ncw place and food.

Your letter is saying that you cannot adjust with the new place and the new food.
Cheer up my friend. You arc living in a mega-city. It is a very remarkable place.
You will get your desired thing there. Besides, you wrote food and water is not
fresh there. My friend, you will not get fresh food here but, you will get great

enjoyment there. Then, don’t forget us.

About your hobby.
Many men have many hobbics. 1 have also some hobbies. My fabouritc hobby is

gardening. It gives me much pleasure. 1t removes monotony. It refreshes mind.it
removes tiredness. 1 have a garden. I work in my garden daily. It is onc of my best
fricnds.

To a pen-friend to \lslt Bangladesh.

I invite you to visit BanOIadush It is a naturally beautiful country. There are many
tourist spots here. You can also enjoy the local cultural programme. The rivers, the
canals, the hills cte. will attract you. You can also cnjoy different kinds of foods,
fruits cte. Actually all the things will give you niuch pleasur. So, my fricnd book a
ticket of any air craft for Dhaka air port and reach my residence by a taxi after

making a phone call.

How to lmprme in English.
To improve in English. You should take ...Llp from a tcachcr who has good

knowledge of I:nghsh Then you should read the rules of grammar and practice
them again and again. You should also try to write something in English own self.

First prize moncy in a lottery draw (what to do with the moncy).

I have won the first prize in a lottery draw. The amount is tk. 10, 00.000. 1 have

decided to make the best usc of this money. I will keep tk. 5,00.000 in a bank as

fixed deposit. I will help some poor people by this moncy. | will also spend some
money for religious purpose.
The city life you live in.

- The city where I live in is a big city. It is populated. In city life there are both

advantages and disadvantages. Actually polluted air, stale vegetables and foods,
environment pollution, traflic jam ctc. arc the disadvantages of my city life. On the
other hand, developed science facilitics, rich educational and medical facilitics cte.

‘are the advantages of my city lilec.
. Foods and food habits.

The food habits of the people of our country are changing now. They are not
confined to the traditional foods. They moving here and there and taking different
kinds of foods. Specially the young generations are taking western foods like
sandwiches, burgers, vegelable or chicken rolls and pizzas etc.
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Useful Bangla e-books(pdf)
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